UBND TINH THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
SONOI VU Poc 1ap - Tw do - Hanh phuc
Sé: 3695 /SNV-LDVL Thai Nguyén, ngay 07  thang 5 nam 2026
VIV trién khai thyc hién
dang ky lao dong

Kinh gtri:
- Céc S¢, ban, nganh thudc tinh;
- Cong an tinh;
- Bao hiém x4 hoi tinh;
- B4o va phat thanh, truyén hinh Théai Nguyén;
- Lién minh Hop tac x4 tinh;
- Hiép hoi: Doanh nghiép tinh; Doanh nghiép nhé
va vua tinh; Doanh nhan Cuu chién binh tinh;
Van tai 6 to0 tinh, Du lich tinh;
- Hoi: Nit doanh nhén tinh; Doanh nghiép, Doanh
nhan tré tinh; Doanh nghiép xa, phuong;
- Uy ban nhén dan cé4c x&, phuong;
- Trung tdm Dich vu viéc lam tinh Thai Nguyén.

Cin cir Nghi dinh s6 318/2025/ND-CP ngay 12/12/2025 cia Chinh phi Quy
dinh chi tiét mot s6 diéu ciia Luat Viéc 1am vé Pang ky lao dong va hé thong thong
tin thi truong lao dong (Nghi dinh sé 318/2025/NP-CP); thuc hién Ké hoach sd
189/KH-UBND ngay 06/5/2026 ctia UBND tinh trién khai thuc hién dang ky lao dong
trén dia ban tinh Thai Nguyén (Ké hoach sé 189/KH-UBND), S Néi vu dé nghi cac So,
ban, nganh, don vi (nhu kinh giri), UBND c4c x&, phuong phdi hop thuc hién mot s6 noi
dung nhu sau:

1. T6 chirc tuyén truyén, phd bién cac quy dinh vé ding ky lao dong

pPé nghi cic co quan, don vi, dia phuong can ctt chtc nang, nhiém vu duogc
giao, thyc hién cong tac thong tin, tuyén truyén, pho bi€én dén nguoi lao dong,
ngudi st dung lao dong vé thuc hién ding ky lao dong theo quy dinh tai Chuong
111 Luat Viéc 1am s 74/2025/QH15; Chuong 11 Nghi dinh sé 318/2025/ND-CP; Ké
hoach s6 189/KH-UBND.

2. Cht dong trién khai thuc hién cA¢ nhiém vu dugc giao tai K& hoach s6 189/KH-UBND.

3. Hudng dan thuc hién quy dinh vé dang ky lao dong

3.1. Poi twong dang ky lao dong



a) Nguoi lao dong thudc ddi tugng tham gia bao hiém x3 hoi bat bude theo
quy dinh tai khoan 1 Pi¢u 2 Luat Bao hiém xa hdi s6 41/2024/QH15.

b) Nguoi lao dong dang c6 viée 1am va khong thude ddi tugng tham gia bao
hiém xa ho1 bat budc.

¢) Nguoi that nghiép 1a nguoi dang khong c6 viéc 1am, dang tim kiém viéc
1am va sin sang 1am viéc.

Luu y: Cén bd, cong chiic, vién chuc, luc lugng vii trang nhan dan khong
thudc doi tuong thuc hién viéc dang Ky, diéu chinh thdng tin dang ky lao dong theo
quy dinh tai Nghi dinh s6 318/2025/ND-CP.

3.2. Thong tin déing ky lao dong, diéu chinh thdng tin ding ky lao déng
a) Thong tin dang ky lao dong, gdm 5 nhém thong tin:

(1) Nhém thong tin co ban cta ngudi lao dong gom: Ho, chir dém va tén khai
sinh; s dinh danh c4 nhan; ngay, thang, ndm sinh; gidi tinh; dan tdc; noi ¢ hién tai
(noi thuong tri hodc noi tam tra).

(2) Nhom thong tin vé gido duc phd thong, gido duc nghé nghiép, gido duc dai
hoc, chung chi k§ nang nghé va cac chung chi khac, gom: Thong tin vé trinh do
gido duc phé thong cao nhét dat duoc; thong tin vé cép trinh do, linh vuc dao tao
dat duoc cua gido duc nghé nghiép; gido duc dai hoc; théng tin vé chimg chi k¥
nang nghé quéc gia di dat dugc; cac ching chi khac.

(3) Nhom thong tin vé tinh trang viéc 1am va nhu cau vé viéc lam, gom:
Thong tin vé viéc 1am dang lam, gém: chirc vy, chitrc danh nghé, nghé nghiép, loai
hop dong, dia diém lam viéc; thong tin vé ngudi sir dung lao dong, gom: tén ngudi
st dung lao d()ng, mi s6; loai hinh; dia chi try sé chinh; ngémh kinh té; théng tin Vé
tinh trang that nghiép, gom: thoi gian that nghi¢p; 1y do that nghiép; thong tin vé
nhu cdu viéc lam 13 nhimg thong tin vé viéc lam mong mudn c6 dugc, gdm: nghé
nghiép, loai hop dong, mirc luong va ché do phuc loi, noi lam viéc.

(4) Nhom thong tin vé bao hiém x4 hoi, bao hiém that nghiép, gdm: Théng tin
vé tinh trang tham gia déng bao hiém xa hoi, bdo hiém that nghié€p, gobm: ma so
bado hiém xa hoi, loai hinh, loai bado hi€ém xa hdi; thong tin vé tinh trang huong ché
dd bao hiém xa hoi, bdo hiém that nghi¢p, gom: ché do, thoi gian huong ché do.

(5) Nhém thong tin vé dic diém, dac thi, gom: Thong tin vé ngudi khuyét tat;
thong tin vé nguodi thugc hd ngheo, ho can nghéo, hd cé dat thu hoi; thong tin ve
than nhan cua nguoi cé cong voi cdch mang; thong tin vé nguoi hoan thanh nghia
vu quan sy, nghia vy tham gia cong an nhan dan.

b) Thdng tin diéu chinh théng tin dang ky lao dong

Nguoi lao dong, ngudi st dung lao dong thuc hién diéu chinh thong tin ding
ky lao dong trong truong hop mot hoac nhiéu thong tin sau thay doi:



- Thong tin vé chue vu, chitc danh nghé, nghé nghi¢p, loai hop dé)ng, dia diém
lam vi¢c cua nguoi lao dong;

- Thong tin vé& ngudi sir dung lao dong, gdbm: tén ngudi sir dung lao dong; ma
s0; loai hinh; dia chi try s& chinh; nganh kinh té;

- Théng tin vé thay doi tinh trang tir ngudi ¢6 viée 1am sang nguoi that
nghiép;

- Thay doi tir dang c6 viéc 1am hoic that nghiép sang khong tham gia hoat
dong kinh té (khong c6 kha ndng hodc khong c6 nhu cau lam vigce).

3.3. Ho so, trinh tu, thi tuc ding ky lao dong doi véi nguoi lao dong thudc
doi twong tham gia bao hiém xa hoi bat buoc (theo quy dinh tai Diéu 5 Nghi dinh
6 318/2025/NP-CP), gom:

a) Ho so ding ky lao dong 1a To khai dang ky tham gia bao hiém xa hoi theo
quy dinh tai khoan 1 Diéu 27 Luat sb 41/2024/QH15, trong d6 bd sung cac thong
tin: Thong tin vé viée lam dang lam, gém: churc vu, chirc danh nghé, nghé nghiép,
loai hop ddng, dia diém lam viéc; thong tin vé& ngudi st dung lao dong, gém: tén
nguoi st dung lao dong; ma s6; loai hinh; dia chi tru s& chinh; nganh kinh té.

To khai ding ky tham gia bao hiém xa hoi do Bao hiém x3 hdi Viét Nam ban
hanh.

b) Trinh tyu, thu tuc thuc hién:

(1) Nguoi lao dong cung cip cho ngudi sir dung lao dong nhimg thong tin co
lién quan tai To khai dang ky tham gia bao hiém xa hoi va chiu trach nhiém vé tinh
chinh xac théng tin.

(2) Nguoi str dung lao dong ding ky, diéu chinh thong tin dang ky lao dong
cho nguoi lao dong khi ndp ho so dang ky, diéu chinh thong tin tham gia bao hiém
x4 hoi theo quy dinh tai Luat Bao hiém xa hoi va cac vin ban huéng dan.

(3) Thong tin dang ky lao ddng cua nguoi lao dong sau khi dugc co quan bao
hiém xa hdi tiép nhan, xtr Iy duge dong bd, chia s¢€ vaoi co s& dit liéu vé nguoi lao
dong.

3.4. Ho so, trinh tw, thi tuc dang ky lao dong doi véi nguoi lao dong dang co
viéc lam va khong thuoc doi twong tham gia bao hiém xa hoi bat budc, nguoi that
nghiép (theo quy dinh tai Diéu 6 Nghi dinh so 318/2025/NP-CP), gom:

- Ho so dang ky lao dong 1a To khai dién tir dang ky, diéu chinh thong tin
dang ky lao dpng (ban hanh kém theo Nghi dinh s6 318/2025/ND-CP).

- Hinh thirc dang ky lao dong: Truc tuyén.

- Trinh tu, thu tuc thuc hién:

(1) Nguoi lao dong truy cdp vao San giao dich viéc lam quéc gia



(https://vieclam.gov.vn) hodc trén irng dung dinh danh dién tir VNelD, chon muc
dang ky, diéu chinh thong tin ding ky lao dong va dién thong tin vao To khai dién
tor dang ky, di€u chinh thong tin dang ky lao dong;

(2) Hé thong dang ky lao dong tiép nhan, xtr 1y va tra két qua ding ky thanh
cong ngay sau khi ngudi lao dong hoan thanh To khai dién tir, néu ding ky khong
thanh cong h¢ thong phan hoi 1y do;

(3) Théng tin dang ky lao dong cta nguoi lao dong duoc cap nhat, dong bo
vao co so dit li¢u v€ nguodi lao dong.

3.5. Ho so, trinh i, thi tuc diéu chinh thdng tin dang ky lao dong:

- H6 so, trinh ty, thu tuc diéu chinh thong tin ding ky lao dong khi thay doi
thong tin vé chic vy, chirc danh nghé, nghé nghiép, loai hop dong, dia diém lam
viéc, thong tin vé ngudi st dung lao dong (gdm: tén nguoi st dung lao dong; ma
s6; loai hinh; dia chi tru s& chinh; nganh kinh té) thuc hién nhu sau:

+ Truong hop ngudi lao dong tham gia bao hiém xa hoi bat budc co su thay
d6i thong tin vé chic vy, chic danh nghé, nghé nghiép, loai hop dong, dia diém
lam viéc thi thuc hién diéu chinh thong tin dang ky lao dong khi diéu chinh thong
tin ding ky tham gia bao hiém xi hoi theo quy dinh tai Piéu 5 Nghi dinh sb
318/2025/NDb-CP;

+ Truong hop ngudi lao dong dang c6 viéc 1am va khong thudc doi tuong
tham gia bado hiém xa hoi bat budc, nguoi that nghi€p thi thuc hién theo quy dinh
tai Diéu 6 Nghi dinh s 318/2025/ND-CP.

- Hb so, trinh ty, thi tuc diéu chinh thong tin dang ky lao dong khi thay do6i
tinh trang tr ngudi c6 viée 1am sang nguoi that nghiép thyuc hién theo quy dinh tai
Diéu 6 Nghi dinh s6 318/2025/ND-CP.

- Ho so, trinh tw, thu tuc diéu chinh thong tin ding ky lao dong khi thay doi tir
dang c6 viéc lam hodc that nghiép sang khong tham gia hoat dong kinh té thyc
hién nhu sau:

+ Nguoi lao dong truy cip vao San giao dich viéc lam qubc gia (https://
vieclam.gov.vn) hodc trén ing dung dinh danh dién tor VNelD, chon muc dang ky,
diéu chinh thong tin dang ky lao dong va thuc hién diéu chinh tir c6 viéc 1am hodc
that nghiép sang khdng tham gia hoat dong kinh té theo ndi dung To khai dién
tir tai khoan 1 Diéu 6 Nghi dinh s6 318/2025/ND-CP;

+ Hé thong ding ky lao dong tiép nhan, xir Iy va tra két qua diéu chinh ngay
sau khi nguoi lao dong hoan thanh T¢ khai dién tir, néu ding ky khong thanh cong
thi hé thong phan hoi 1y do;

+ Thong tin diéu chinh cua nguoi lao dong dugc cap nhat, déng b0 vao co s&
dir liu vé ngudi lao dong.



- Hb so, trinh ty, th tuc diéu chinh thong tin dang ky lao dong truong hop
nguoi lao dong giao két hop dong lao dong voi nhiéu nguoi st dung lao dong cod
nhu cau cap nhat bo sung thi thuc hién nhu sau:

+ Ho so cap nhat thong tin lao dong 1a T& khai dién tr theo mau ban hanh
kém theo Nghi dinh s6 318/2025/ND-CP va gidy to chirng minh nghé nghiép, noi
lam viéc;

+ Hinh thurc dang ky, trinh tu, thu tuc thuc hién theo quy dinh tai khoan 2 va
khoan 3 Diéu 6 Nghj dinh s 318/2025/ND-CP.

3.6. Thoi gian thuc hién

a) Ho so, trinh ty dang ky, diéu chinh thong tin ding ky lao dong ddi véi
nguoi lao dong thudc doi tuong tham gia bao hi€ém xa hoi bat budc dwec thuwe hién
tiwngay 01 thang 7 nam 2026.

b) Ho so, trinh tu dang ky, diéu chinh thong tin ding ky lao dong dbi véi
nguoi lao dong dang c6 viéc lam khong thudc doi tugng tham gia bao hiém bat
budc, nguoi that nghi¢p dwoc thwe hién tir ngay 01 thang 01 nam 2027.

4. Giao Trung tdm Dich vu viéc lam tinh Thai Nguyén

- T chtrc thong tin, tuyén truyén, hudng dan dbi v6i nguoi lao dong 13 ngudi
that nghi€p dén thuc hién gidi quyét cac thu tuc hudng trg cap that nghi¢p tai
Trung tdm Dich vu viéc lam thuc hién dang ky lao dong, di€u chinh thong tin dang
ky lao dong theo quy dinh tai Nghi dinh s6 318/2025/ND-CP.

- Chiu trach nhiém theo ddi, tong hop thong tin ding ky lao dong trén San
giao dich viéc 1am quoc gia (https://vieclam.gov.vn) theo hudng dan, chia sé cia
Bd Noi vu.

S& NO1 vu tran trong dé nghi cac S&, ban, nganh, don vi, dia phuong phéi hop
trién khai, t6 churc thyc hi¢n hiéu qua cac ndi1 dung trén./.
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